
 

 

U.S. DEPARTMENT OF STATE 

Call for Proposals Announcement 

 

U.S. EMBASSY PORT OF SPAIN 

AMBASSADORS FUND FOR CULTURAL PRESERVATION (AFCP) 

 
Announcement Type: Grant 

Funding Opportunity Title: 2021 U.S. Ambassadors Fund for Cultural Preservation 

(AFCP) 2021  

Grants Competition Funding Opportunity Number: AFCP-2021-2022-GP  

Program Authorization:  “Mutual Educational and Cultural Exchange Act of 1961” 
(P.L. 87-256 Sec 102(b) (5), as amended) 

CFDA Number: 19.025 U.S. Ambassadors Fund for Cultural Preservation 

Date Opened: October 14, 2020 

Proposal submission date and 

time deadline (annual competition): Sunday, November 08, 2020 (11:59 p.m. AST) 

Full implementation of the 2020AFCP program is pending 

the availability of FY2021 funds and a congressionally 

approved financial plan. 

Eligibility Category 

(Project applicants): Reliable and accountable non-commercial entities that are 

registered and active in SAM.gov and can demonstrate that 

they have the requisite experience and capacity to manage 

projects to preserve cultural heritage. These may include 

non-governmental organizations, museums, ministries of 

culture, or similar institutions. Also, U.S.-based 

organizations subject to Section 501(c)(3) of the tax code 

(with partnerships that develop the capacity of similar 

Trinidadian and Tobagonian institutions and include plans 

to transfer programs to sustainable local management) may 

apply. 

Past AFCP award recipients may submit applications 

for continuation funds under this opportunity. See additional 

information at Section IV. 

Embassy Port of Spain will vet applicants for eligibility, 

suitability and reputable performance in cultural 

preservation or similar activities. 

Award Floor: U.S. $10,000.00 

Award Ceiling U.S. $500,000.00 

Announcement Type:  New Announcement 

Federal Agency Contact:  Naureen Nalia, Grants Officer, Public Affairs Section – U.S. 

Embassy, Port of Spain 

Email: posgrants@state.gov

https://www.sam.gov/SAM/


- 2 - 
 

 

 

I. FUNDING OPPORTUNITY DESCRIPTION 

 
 

Please see the Notice of Funding Opportunity for a description of the grant: 
https://www.grants.gov/web/grants/view-opportunity.html?oppId=329274 

 

 II. ELIGIBILITY INFORMATION  

The U.S. Embassy, Port of Spain through the Public Affairs Section, will accept full applications 

from those who qualify to receive support from the U.S. government and AFCP grants in 

accordance with AFCP program policies. 

In addition, to those that can develop and implement their proposed programs in Trinidad and Tobago. 

The U.S. Embassy, Port of Spain and the U.S. Department of State define eligible applicants as 

reputable and accountable non-commercial entities, such as non-governmental organizations, 

museums, ministries of culture, or similar institutions and organizations, including U.S.-based 

organizations subject to Section 501(c) (3) of the tax code. These entities must have a DUNS 

number and SAM registration prior to submission and be able to demonstrate that they have the 

requisite experience and capacity to manage projects to preserve cultural heritage. 

Individuals and commercial entities are not eligible to receive grant awards. Neither will past 

award recipients who have not fulfilled the objectives or reporting requirements of previous 

AFCP awards be able to receive funding. 

 

III. AWARD INFORMATION 
 
 

1. Funding Type and Amount: Grant 

 Minimum (“Floor”) Award Amount: $10,000.00 

 Maximum (“Ceiling”) Award Amount: $500,000.00 

 

Eligible organizations interested in applying are encouraged to read this request for application 

thoroughly to understand the type of project sought and the application submission requirements 

and evaluation process. 

The Public Affairs Section reserves the right to award less or more than the funds described 

under circumstances deemed to be in the best interest of the U.S. government, pending the 

availability of funds and approval of the designated Grants Officer. 

The period of performance for project activities begins upon the Grants Officer’s signature and the 

grantee’s countersignature of a Department Standard Notice of Award. A complete Notice of 

Award consists of: 

A. DS-1909 Award Cover Sheet; 

B. Award Provisions; 

C. Department of State Standard Terms and Conditions. 

The three combined constitute the legal document issued to notify an award recipient that an award 

has been made and funds are available for use during the specified award period. Failure to produce 
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a complete DOS Notice of Award may result in the nullification of the award. 
 

 IV. APPLICATION GUIDELINES  

Submission 

How to Apply: 

See below for complete details on requirements: 

Registration required: Applicants should begin the process of registering for a  Dun & Bradstreet 

Universal Numbering System (DUNS) number - http://fedgov.dnb.com/webform, a NATO 

Commercial and Government Entity (NCAGE) code - 

https://eportal.nspa.nato.int/AC135Public/CageTool/home and be registered in the System for 

Award Management (SAM) - https://www.sam.gov prior to submitting project abstracts.  Proof that 

applicants have begun the registration process will be required with the submission of concept 

papers. 

Note well that applicants may acquire DUNs number, NCAGE code and SAM registration 

at no cost. 

Submission of project applications: Email to posgrants@state.gov. The subject line of your email 

should be as follows: 

 ‘Organization name of Applicant – Ambassadors Fund for Cultural Preservation 2021 

Grants Competition’ 

Applications are to be in English only, and final grant agreements will be in English. 

Requirements and Documents 

From the Implementer, proposal concept papers must include or address the following: 

a. Project Title 

b. Project summary: This should be short, about 250 characters, and include the activities 

and SMART (specific, measureable, achievable, realistic, and timely) goals of the 

project. 

c. Location of the project 

d. Amount requested: All figures should be in United States dollars and the total requested 

must be between $10,000 and $500,000. 

e. Description of the project: What will your project achieve? Please include a detailed 

timeline and major milestones and SMART objectives. 

f. Media plan (if appropriate) 

g. Evaluation: How will you measure whether your project is progressing as planned? Are 

you evaluating the impact of the project? 

h. Budget narrative: Please provide a clear justification for the budget you are requesting. 

http://fedgov.dnb.com/webform
https://eportal.nspa.nato.int/AC135Public/CageTool/home
https://www.sam.gov/
mailto:ptspas@state.gov.
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i. Budget worksheet: Please attach the budget worksheet per the template provided in the 

See Related Documents link on https://www.grants.gov/web/grants/view-

opportunity.html?oppId=329274 

 

Sample concept paper: https://tt.usembassy.gov/wp-content/uploads/sites/114/Trinidad-and-

Tobago-AFCP-Concept-Paper-Template.docx 

 

Cost sharing and Other Forms of Cost Participation: There is no minimum or maximum 

percentage of cost participation required for this competition. When an applicant offers cost 

sharing, it is understood and agreed that the applicant must provide the amount of cost sharing as 

stipulated in its application. Details of the cost share is later included in an approved agreement. 

Note, the applicant will be responsible for tracking and reporting on any cost share or outside 

funding, which is subject to audit per 2 CFR 200. Cost sharing may be in the form of allowable 

direct or indirect costs. 

Completeness of Proposal: Project applications should include all the information requested in 

the application guidelines. Applications will not be considered until all information is received in 

electronic form. Proposals must be completed in English and budget numbers provided in U.S. 

dollars. Questions should be addressed to posgrants@state.gov . 

 

Technical Format Requirements (for full proposals): All pages must be numbered, including 

budgets and attachments. All documents formatted to 8.5 x 11 paper and all Microsoft Word 

documents double-spaced, 12-point Times New Roman font, with a minimum of 1-inch margins. 

Concept papers should be no more than 4 pages. 

Please review this video for more information about requirements and expectations with U.S. 

government-provided grants: https://www.youtube.com/watch?v=R5LWjnVbOZs&t=2s  
 

 

 V.  REVIEW AND SELECTION PROCESS  

Criteria. Applications will be reviewed for its fullness, coherence, clarity, and attention to detail. 

Additionally, applications will be assessed for technical eligibility based on the objectives, 

priorities, requirements, ineligible activities, and unallowable costs contained in this funding 

opportunity. 

In consultation with the State Department’s Bureau of Educational and Cultural Affairs (ECA) 

applications may be deemed ineligible if they do not fully adhere to the criteria stated herein. 

Acknowledgement of receipt. Applicants will receive acknowledgment of receipt of their 

proposal. The U.S. Embassy, Port of Spain reviews Trinidad and Tobago proposals for eligibility 

and makes an official recommendation for funding to ECA. ECA administers the Ambassador's 

Fund and carries out the selection process in consultation with the Offices of Budget and Planning 

and the Legal Adviser. The Assistant Secretary recommends funds authorized for selected 

proposals for ECA. 
 

https://www.grants.gov/web/grants/view-opportunity.html?oppId=329274
https://www.grants.gov/web/grants/view-opportunity.html?oppId=329274
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftt.usembassy.gov%2Fwp-content%2Fuploads%2Fsites%2F114%2FTrinidad-and-Tobago-AFCP-Concept-Paper-Template.docx&data=04%7C01%7Cseeberangc%40state.gov%7C4e675d951513468ae79d08d870694ab4%7C66cf50745afe48d1a691a12b2121f44b%7C0%7C0%7C637382944806071147%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=zGL5GzlvxbsdVmAF3Q1LBF6hB8RsgPKkrwEu7vHBai0%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftt.usembassy.gov%2Fwp-content%2Fuploads%2Fsites%2F114%2FTrinidad-and-Tobago-AFCP-Concept-Paper-Template.docx&data=04%7C01%7Cseeberangc%40state.gov%7C4e675d951513468ae79d08d870694ab4%7C66cf50745afe48d1a691a12b2121f44b%7C0%7C0%7C637382944806071147%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=zGL5GzlvxbsdVmAF3Q1LBF6hB8RsgPKkrwEu7vHBai0%3D&reserved=0
https://www.youtube.com/watch?v=R5LWjnVbOZs&t=2s
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Follow up notification. Organizations whose applications are selected for submission to ECA will 

be notified.  If ECA shortlists their applications, organizations will have until March 22, 2021, to 

submit full proposals. 
 

 VI. AWARD ADMINISTRATION  

 

Award Notices: The Grants Officer writes, signs, awards and administers the grant award 

agreement. The Grants Officer is the U.S. government official delegated the authority by the U.S. 

Department of State Procurement Executive to write, award, and administer grants. In some 

instances, a Grants Officer Representative will be the grantee’s primary point of contact. The 

assistance award agreement is the authorizing document given to the recipient. 

 

Anticipated Time to Award: Once ECA makes the announcement; U.S. Embassy Port of Spain 

will notify applicants. 

Upon Receipt of a Grant: Please note that according to the U.S. government’s grants policy, grant 

recipients do not receive advance payments in excess of their “immediate cash needs.” In general, 

to ensure that grantees submit final reports up to 10% of the grant total is withheld as a final 

payment 

Recipients are required to submit a final certified Federal Financial Report (SF-425) and a 

Narrative Report (SF-PPR) within 90 calendar days of the end of the period of performance 

delineated in the award. Some grants may also require quarterly reports. Grantees will know of 

their reporting responsibilities upon the awarding of the grant. Failure to comply with the reporting 

requirements may jeopardize eligibility for future awards or will result in suspension of any future 

payments under this award until this deficiency is corrected. Some of the required forms include 

 

 Performance Progress [192KB PDF] 

 Federal Financial Report SF-425 [574KB PDF] 

 Instructions for the Financial Report [160KB PDF] 

 Requests for Advance or Reimbursement SF-270 [66KB PDF] 

 Instructions for Advance or Reimbursement SF-270 [305KB PDF] 

 

All recipients must be aware of the Standard Terms & Conditions that apply to overseas grantees 

and comply with all applicable terms and conditions during the project period. You can access the 

Standard Terms and Conditions at this link: http://goo.gl/UeAkut 

Thank you for your interests in the 

U.S. Embassy Port of Spain Ambassadors Fund for Cultural Preservation 

https://tt.usembassy.gov/wp-content/uploads/sites/114/sf-ppr-performance-progress-report.pdfReport%20SF-PPR
https://tt.usembassy.gov/wp-content/uploads/sites/114/SF425.pdf
https://tt.usembassy.gov/wp-content/uploads/sites/114/SF425-Instructions.pdf
https://tt.usembassy.gov/wp-content/uploads/sites/114/SF270-V1.0-Request-for-Advance-or-Reimbursement.pdf
https://tt.usembassy.gov/wp-content/uploads/sites/114/SF270-Instructions.pdf
http://goo.gl/UeAkut

